Trainee Login

1.
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Open Internet Explorer or any browser, enter the given web address (http://www.ssi.sg/e-

Services) to access the NIS Portal.

Navigate to Individual Log in.

Click on “Login with Singpass”.

Key in Singpass ID and password

Click on “Log in”.

Individual welcome page will be shown.

Navigate to “Trainee PORTAL".

Click on it.

Trainee Portal Home page for login user will be shown.
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Fig 1: Individual Login (1)
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Fig 2: Individual Login (2)
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Fig 3: Trainee Portal (1)
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My Profile Upcoming Courses Featured Courses
Test for duplicated training applications(5.4.16) View
E# Wy Draft Start Date : 31 May 2016 Test for generating certificates without assessment
: End Date : 31 May 2016 e I
b Art and Creativity
imetable
BB My Applications
Test for Certificate (Certificate Date) View Course Date : 21-30jun 2016
i@ W Start Date - 31 May 2016 Registration Closing 1 17 May 2016
ytourses End Date : 01 Jun 2016 Duration (hours) : 800
Timetable Fees:
My Payments $535.00 (Administrative Fes
& My Paym
Certificates(6.4.16) View $535.00 (Full Course Fee inc

Start Date : 01 Jun 2016
End Date: 02 Jun 2016
Timetable

Bl My Certificates

€ Support & Contact
Case Management: Collaborating with Multi-stressed

Families

Ussing about their problems

Module Name : Case
stressed Families an:
Start Date : 01 Jun 20
End Date: 10 Jun 2016
Timetable

Case Management: Collaborating with Multi-stressed
Families

gemen: Finding Solutions for

Start Date: 13 Jun 2016
End Date: 17 Jun 2016
Timetable

Fig 4: Trainee Portal (2)

Trainee Profile

1. Navigate to “My Profile” in Navigation bar.
Number of Ongoing/upcoming courses, and attended courses, general profile, additional
information for trainee will be shown.

3. Click on “View/Edit General Profile” for reviewing or updating general profile.

4. Click on “Edit Additional Information” for reviewing or updating additional information.
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CURRENT EMPLOYMENT

€ Ssupport & Contact
Organisation Name

Organisation Address

Designation : Head of Accountant
Salary Range : $2500-52999

Is Volunteering ¢ N

Office Contact No ;07645786

Fax ;65471923

Fig 5: Trainee Profile (1)

ADDITIONAL INFORMATION FOR TRAINEE 2

Training Preferences

lama : Career Switchers

I work as a e Functions

| am interested in

My training needs is :  Functional

Other Information

No of Years in Social Service H= 1
Emergency Contact Name : MrMasaka
Emergency Contact Number ¢ 80231234
Special Dietary Requirement :  Vegatarian

Personal Data Protection Act (PDPA)

Social Service Institute (S51) may share your personal data with other agencies, including but not limited to the Singapore Workforce Development Agency
(as the funding body of this training), or other authorised individuals as appeinted by the National Council for Social Service (NCS5) for course application
and to measure training effectiveness as required by the funding agencies. Photographs and videos taken during the course/event may alse be used for
marketing and publicity purposes. Non-identifiable data may be shared for the purpaose of research, service improvement or for any other purpose

prescribed or permitted under Singapare law.
Edit Additional Information 4

Fig 6: Trainee Profile (2)

Course or Program registered by trainee

Search the course in Home Section (Refer to 5.1)
Click on “View Details” or “Register” in the course page.

Course details page will be shown after clicking on “View Details”.
Click on “Register for this course”.



Advanced User for Youth Level of Climate Change and Ecosystem
Service/ Case Management Inventory

YLS Global warming refers to the recent and ongoing rise
( ) in global average temperature near Earth's surface. It
This course engages supervisors or senior staff is caused mostly by increasing concentrations of
who are mentoring others in the use of YLS/CMI greenhouse gases in the atmosphere. Global warming
assessment tool. Learmers will be equipped with is causing climate patterns to change.

the competency to analyse and address rating
errors with their mentees. Learners will also be

equipped with the competency to review case Course Date : 04 Jul 2016
plans according to the Risk, Need and Responsivity Registration Clesing : 30 May 2016
(RMR) Principles. Duration (hours) : 8.00
Fees:
$4.2.20 (Nett Fee {After VCF Funding - Foreigner)
Course Date ;05 May 2016 inclusive of G5T%)
Reristration Clasine @ 31 Mar 20116 M 2

View Details View Details

Fig 7: Course Registration
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Home - Search Courses - Course Detail

My Profile A
Climate Change and Ecosystem
B vy Drafe Course Code : 1600083 Start Date :04Jul 2016
Course Category : Volunteer Development End Date : 04)ul 2016
M lications
] My Applicarion Duration (hours) : 200 Venue : Sociel Service Institute
fﬂ @ Application closing date :
% My Payments Timetable
) Course Date Day Start Time End Time
Bl My Certificates
04 Jul 2016 Monday 08:00 AM 01:30 PM
€} Support & Contact
Fees
Name Fee (Excludes GST) Fee (Includes GST)
Nets Fee [After VCF Funding - Foreigner) $40.00 $42380
Overview:

Global warming refers to the recant and ongaing rise in global average temperature near Earth's surface. It is caused mostly by increasing concantrations of
greenhouse gases in the atmosphere. Glabal warming is causing climate patterns to change

Fig 8: View Course Detail

Trainer Profile:

Mr Suhaimi Salleh is the Chief Executive Officer of a consulting/accounting firm providing professional management consulting, training, auditing and
accounting services to corporate and individual dients. He has more than 30 years of post-graduate experience in audit, accounting, financial management,
corporate planning and human resource management. Mr Suhaimi has vast experience conducting training and consulting assignments for major private and
public sector organizations and facilitates 55TI's courses on ‘Finandial Accounting and Application for Non-Finance Professionals of NPOs' and ‘Budgeting for
Charities’.

Remarks:
Training Methodology:
Seminar Style Workshop with Q8A

Venue:
NCSS Auditorium

Others:

Afternoon Tea Refresments would be provided.

Fee Remarks:

Applicable for registered charities and IPCs. Please refer to www.charities.gov.sg to check your eligibility.

Enquiry:
TAZO Manager 1(tao3manager@gmail.com)

Register for this course

Fig 9: Register the course



5. Training Application page will be shown.

6. If organization information is filled in Current Employment of trainee profile, organization
information will be shown automatically when organization sponsored is chosen.
(OR)

7. If not, sponsoring organization information is needed to select when organization sponsored is
chosen.

8. Fill all mandatory fields

9. Click on “Submit”.

10. Acknowledgement for course registration will be shown.

11. Click on “Save draft and Exit”. Navigate to My Draft on Navigation bar. Click on enrolment no of
the course for continuing in registration.

[*155 [ search for course .. 2| o & & Wekome, KevinTan~ B P Sogspore Covermment
ChA
e

“ FEEDBACK  CONTACTUS
The RESE it Dot

CAREER PORTAL TRAINEE PORTAL

:: Home Home - Search Courses - Apply

5
@ My Profile Regi ster @ 2

Application Details

[?f My Draft This facility is for seff-paying ir jals who wish to apply for 55l courses.
Applicants will be screenad o determine eligibility for WDA funding, subject to terms and
conditions,

E My Applications

Estimated time to complete : 10 minutes.

fﬁ My Courses Request for Endorsement * Course Applisd
® Organisation Sponsored Self Sponsored
(& My Payments 6 5 . P~ Title :  Climate Change and Ecosystem
ponsoring Organisation
I i B Course Date : 04Jul 2016
EI My Certificates _ _ . . New

Organisation Details and Address

) Support& Contact Name

Address

Fig 10: Training Application (1)

Additional Questions

How you get to know about the course? * B o ]

Why did you apply for this course/programme and what do you hope
to learn? *

Terms and Conditions*

the Terms and Conditions above. | acknowledge that this course application could be rejected by 551 based on a
on of information provided by me. 9

Wish to save your current progress and exit?
y ) Pprogi ) Save draft and exit
Click on the button to the right to save draft and exit

Fig 11: Training Application (2)



11

a8a,
TRAINEE PORTAL

CAREER PORTAL

iz Thank you for your registration.

My Profile

Course Summary Impertant Information
B# wyDrafe Course Code 1 1600083 Reference Number : A16000214
ly
Title : Climate Change and Ecosystem Transaction Date  : 06 May 2016 16:34:56
B My Appl Course Category ~ : Voluneer Development ProcessingTime ~ : The application will be processed at |
weeks before course date.
Course Date : 04)ul 2016

® vy courses Your application will be processed and you will receive an update from S5

Duration :1.0000000000 day(s) & hour(s) about the outcome of your course application about 1 - 2 weeks before
course commencement date.
(% My Payments Do note that your place in the course is not cenfirmed until you receive

further notice from 5Sl.
Fl My Certificates

€ Support & Contact
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Fig 12: Acknowledgement for course registration

CAREER PORTAL

You have successfully saved your draft.

My Profile
Home - My Draft

You have 1 saved Draft

EnrolmentNo Title Status EnrolmentDate

Climate Change and Ecosystem Available 06 May 2016 16:34:01

Fig 13: Draft

Review training applications

Navigation to “My Applications” in Navigation bar.

Click on it.

All of training applications with different status will be shown.

In Filter by Status, training applications can be filtered based on different status.
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Home > My Applications
oy Filter by Status:| Al 4
40 Result(s)
B¥ MyDrafc
Enrolment No. Course Date Enrclment Date  Status
B My Applications A16000002 g the Board-ED Partnership for High Impact Results 11 Mar 2016 28Jan 2016 Shartlisted
A16000016 29)an 2016 Confirmed
i® My Courses
A16000018 Change Management for arganisation 08-12 Feb 2016 01Feb2016 Confirmed
C& My Payments A16000024 Business Development 0812 Feb 2016 01Feb 2016 Cenfirmed
_ A16000027 Change Management (2.02.16) 08-12 Feb 2016 02 Feb 2016 Cenfirmed
Bl My Certificates
A16000030 Change Management Version 1.3 0812 Feb 2016 02 Feb 2016 Cenfirmed
2 support & Contact A15006825 Foster Mental Wellness 1 01May-30 Nov2016 02 Feb 2016 Confirmed
A16000033 Coaching Youth Effectively 08-12 Feb 2016 03 Feb 2016 Confirmed
3 A16000036 Coaching youth effectively (Course 4.2.16) 08-12 Feb 2016 04 Feb 2016 Confirmed
A16000042 Foster Mental Wellness 1 01 May -30 Nev2016 09 Mar 2016 Pending
Endarzement
A16000044 Human Resource Management | 22-24Feb 2016 17 Feb 2016 Confirmed
A16000045 Human Resaurce Management 22-26Feb 2016 17 Feb 2016 Confirmed
A16000050 Marketing Strategy for Business Development 07 Mar- 20 Apr 2016 25 Feb 2016 Cenfirmed
A16000036 Child Health Care 25-20 Apr 2016 04 Mar 2016 Cenfirmed

Fig 14: My Applications



Review applied courses or programs

1.
2.
3.
4.
5.
6.

Navigate to “My Courses” in Navigation bar.

List of registered courses with course start date will be shown.
Click on course start date beside each course.

Course Details will be shown.

Click on “Read more” to view course information in details.
Click on “Timetable” to view course sessions schedule.

CAREER PORTAL TRAINEE PORTAL

Home > My Courses

@ My Profile Select course to view details Course Detail a

0 ropes Capstone Programme (29.3.16) Course Date:
- 04- 29 Jul 2016

a Test(30.3.16) Overview:
BB My Applications 3 This module covers competencies required for relating cultural diversity
in Singapore to social service practice, explaining cultural competence
Apply cultural concepts to facilitat and development of worldview, relating the worldview of the major

i Wy Courses social service practice ethnic groups ta its impact on social service practice in Singapore as well
as applying cross cultural communication skills in working with dients
from different culwral backgrouggs

(% My Payments Apply legal framework in the protection 04)ul 2016

of vulnerable people B Read More 6

Bl My Certificares Assignment Evaluations

0- Avsilable
€ Support & Contact 0 - Completed
Post Course Survey
0- Avsilable
0- Completed

® 2016 National Coundil of Sodial Service
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Fig 15: My Courses

Time Table

Course Date Day Start Time End Time

04 Jul 2016 Monday 07:00 PM 10:00 PM

11 Jul 2016 Monday 07:00 PM 10:00 PM

Fig 16: Course Schedule



